MHWUHOBPHAYKH POCCHH

®I'BOY BO «Ypaibckuii rocy1apcTBeHHbII 1eCOTEXHHYECKHI YHHBEPCHTET»

YTBEPX/IAIO

CTBD Xy,
TocyRApC .

75

MOJOKEHUE O HAYYHOUW BUBJIMOTEKE YIJITY

COI'TACOBAHO:

Havansauk KITY W Va) H.A. TTomsx

JlupexTop Hay4HOH OHOIHOTEKH

Exarepun0ypr. 2016



1. Oo0mue moJIoKeHus

1.1. Hayunas OuOimoreka (Jadee 1O TeKCTy OMONMOTEKa) ABMSCTCS CTPYKTYPHBIM
ToIpasieieHneM YHHBEPCHTETA, 00ecTedHBAIOIIHM HHPOPMAIMOHHYIO TIOANEPKKY Y4eOHOI,
HaVYHO-HCC/IEI0BATEIbCKOH H  BOCIHTATENbHOH EATENbHOCTH YHHBEPCHTETa, a TaKke
IIEHTPOM PacipocTpaHeH s KyIbTyPhl, IyXOBHOI'O H HHTE/UIEKTYAIBHOr0 O0IICHHS.

1.2. bBubGnuoreka OCYIIECTBJISET CBOK JEATEILHOCTH B COOTBETCTBHH ¢ DejepalibHbIM
sakoHOM «O 6ubmoTeuHoM aene» oT 23 HosOps 1994 r., apyrumu (eaepalbHBIMH 3aKOHAMH
M HOPMAaTHBHO-TIPABOBBIMH akTaMH Poccmiickoit @enepaumu, Ycrasom YIJITY. urbnvm
JIOKATBHBIMH HOPMATHBHBIMH aKTAMH YHHBepCHTETA, HacToAmuM [lookeHneM.

1.3. Tlopsizok pocTyna K HWH(OPMALMOHHBIM pecypcaM, TepedeHb OCHOBHBIX YCIYT H
yCIOBHS WX TpefocTaBieHus Oubimorekod ompenenstores IlpaBuiamu  10Jb30BaHMSA
nH(pOpPMATMOHHBIMU pecypcamu HayaHoit Gubimotekn YIJITY, yTBepkKaaeMbIMH PEKTOPOM.
1.4. bBubnuoreka jeicTBYeT B KOOpAWHALUMH W KOONEpalHW ¢ OWOIMOTEKaMH IpYTHX
CHCTEM M BEIOMCTB, YYPEKACHHAMH HAYYHO-TEXHHYECKOH HHQOpPMALMH M JIPYTHMH
OpraHu3aiMsaMy s Gojiee TOTHOTO YIOBIETBOPEHH HHAOPMAIIMOHHEBIX OTPEOHOCTEH CBOMX
nosisszopareneil. OCHOBHEIE HampaBleHHs, (OPMBI COTPYJHHYECTBA 3aKPEIIIAIOTCS B
JI0TOBOpAx M COTJIAlICHUAX.

1.5. MW3menenns u JonomHeHHs B Hactosinee Ilomoxkenwe BHocATCS 10 Mepe
HEeOOXOAMMOCTH H YTBEPKAAIOTCS PEKTOPOM YHHBEPCHTETA.

2. OcHoBHBIE 321241 0HOJIHOTEKH

2.1.  VaosnerBopeHue HHPOPMANHOHHBIX MNOTpeOHOCTEH mMoab30oBaTenel OHOIMOTEKH
VIJITY nyrem npegocraBieHHs OuOIHOTEUHO-WHGOPMAMOHHBIX YCIYT Ha OCHOBE
cBOOOJHOTO J0CTYNa K HMH(pOpPMAIMH (OTpaHHYEeHHE AOCTYNa K OTAEIbHBIM JIOKYMEHTaM
peryaupyercs 3akoHoaateabcTBoM Poccuniickoit Meepanun).

2.2. ®opmuposanue (honaa HHOOPMALHOHHBIX PECYPCOB B EYATHOM H JIEKTPOHHOM BHIIE
B COOTBETCTBHH ¢ TpeOoBaHHSAMH (eaepaTbHBIX TOCYJapCTBEHHBIX 00pa30oBaTe/IbHBIX
cranaaproB (®I'OC). mpoduneMm yHHBepcHTeTa W HWHOOPMALMOHHBIMH IMOTPEOHOCTIMH
NOJIb30BaTeNeH.

2.3. Opranuszauus ¥ BeJeHHE CIpaBOYHO-OMO/Morpaduyeckoro ammapara W 0a3 JAaHHBIX
OMOIHOTEKH (B TOM YHCIIE MOJHOTEKCTOBBIX).

2.4. Pacmmpenue accopTHMeHTa OMOIMOTEYHBIX YCIYT, TIOBBIMICHHE HX Ka4yecTBa Ha OCHOBE
TEXHHYECKOT0 OCHAIIeHWs OWOTHOTEKH, aBTOMaTH3aluu OHOIMOTEYHO-HH(OPMAMOHHBIX
[IPOIECCOB, HHTErPAlMH HH(YOPMAIMOHHBIX pecypcoB OMOIHMOTEKH B CHCTEMY OTKPBHITOrO H
JMCTAHIIMOHHOTO 00pa30BaHUA.

2.5. ®opmupoBanne WHOOPMALUMOHHON KyILTYpHl NOJb30BaTEIcH, HABLIKOB IOHCKA H
PAlHOHATBHOTO HCTIOTB30BaHMSA HHPOPMAIHOHHEIX PECYPCOB.

2.6. IlpoBeneHWe Hay4yHBIX HCCICJOBAHMH M MeTOAWYeCcKOH paboThl 1O BOIpocaM

oG IHOTEeYHO-HH(OPMATHOHHOTO 00CTY KUBaHUS.
2.7. TloBeimenue NpoecCHOHATHLHOTO YPOBHS CIENMAINCTOB HaydyHOW OMONHOTEKH B
COOTBETCTBHH C COBPEMEHHBIMH TPeOOBaHUAMH.
2.8. VYuactHe B BOCNHTATETBHOH W  IYMaHHTapHO-TIPOCBETHTEILCKOH JIEATEIBHOCTH
YuuBepcHuTeTa.

3. OcHoBHbIe QYHKIHHA OHOIHOTEKH

3.1. Oprasnzyetr aubdepenuupoBanHoe OOCTYKHBaAHHE [0JIL30BATENCH B YHTAIBHBIX
3a7aX., Ha aOOHEMEeHTaX W JIPYTHX MYHKTAaX BbIAAYH [0 €IHHOMY YHTATEIbCKOMY OHIETY.
IPUMEHSAS METOIBI HHANBHIYATLHOTO H TPYNIIOBOTO OOCITYKUBAHUS.
3.2. BecmiatHo o0ecriednBaeT YATATEICH OCHOBHBIMH OHOIMOTEYHBIMH YCITYTaMH:

. TTpesocTaBnser NOIHYIO HHGOPMAIHIO 0 cocTaBe OHOMHMOTEuHOTO (hOHIA Yepes
CHCTEMY KaTalloroB, KapToTeK, 0a3 JaHHBIX H JIPYTHE cpecTBa HHHOPMAIIHOHHOTO MTOHCKA:
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. Oxa3bIBaeT KOHCYJIbTALMOHHYIO TOMOIIbL B TOMCKE M BBIOOpE HCTOYHHKOB
HH(pOpPMAIIHH:

e  Brijaer BO BpeMEHHOE I10/1b30BaHHE JOKYMEHTHI H3 OHOIHoTeuHBIX GOHI0B:

. [IpestocTaBisgeT JOCTYII K 3MeKTPOHHEIM HH()OPMAMOHHBEIM PECypCaM:

. [ToayuaeT JOKYMEHTHI HIM HX KOIHH MO MEeKOHOIHOTEHHOMY aDOHEMEHTY HIIH C
HCIIOTB30BAHAEM 2JIEKTPOHHOM J1I0CTABKH JOKYMEHTOB M3 JAPYrHX OHOIHOTEK:

- Cocrasnsier Oubmmorpaduyeckie ykazaTel, JaikKecTsl, CIUCKH JIMTEPATYPhI B
MOMOIIIL HAVYHOH ¥ yueOHOM paboTe YHHBEPCHTETA;

. BrinonHseT TeMaTHYECKHE, aJpecHBIe U Apyrue Oudmmorpaduueckue CrpaBku:

. [Iposoaut Gubmmorpadugeckne 0030phl;

. OpraHn3yeT KHHKHbIE BHICTABKH, IPOCMOTPHI.
3.3.  IlpemocTaBiseT 4YHTATENAM APYrHe BHJBI YCIYr, B TOM YHCIE IUIATHBIE, COTJIACHO
[10:103KEeHIIO O JOMOIHATEIBHEIX (IIATHBIX) yeiayrax HayuHoi Oubmmotexn YIJITY.
3.3.1. Opranmnzyer 6uGanoTeynoe oOCTyKHBaHHE NPEANPHATHH, KOOTIEPATHBOB, aCCOLHAIMIT
W JPYIHX opraHu3aimii Ha ocHoBe [1o10%keHHs O JOTMOTHATENBHEIX (IIATHRIX) YCIYT Hay4YHOH
OMOAHOTEKH.
3.3.2. TlpoBoauT JUIs CTYJAEHTOB M acIHPaHTOB 3aHATHS [0 OCHOBaAM HHQOPMAHOHHON
KVJILTYPBL OHOIHOTEKOBeIeHHIO # OuOHorpaduu Ha J0rOBOPHOI OCHOBE.
34. OO6ecneynBaeT KOMIUIEKTOBaHHE (JOHIA B COOTBETCTBHM ¢ TeMaTH4YECKHM I1J1aHOM
koMiiekToBanusa, ®I'OC, yueOHBIMH TIaHAMH M [OporpaMMaMH, TEMaTHKOH Hay4YHBIX
WCCiIe/I0BaHUH Ha OCHOBAHMM 3asBOK Kadep.
3.4.1. WsydaeT cTeneHb YIOBIETBOPEHHS M0JIb30BATEILCKHX 3alIPOCOB C LENBIO NIPUBEICHHUS
coctaBa ()OHIOB B COOTBETCTBHE ¢ HWH(OPMAIMOHHBIMH TNOTPEOHOCTAMH IOIL30BaTENCH.
[TpoBOINT aHATTH3 KHUTOOOECTIEYEHHOCTH Y4eOHOro Iporecca.
3.4.2. CaMocTosATeILHO OMpeesieT MCTOYHHKHM KoMIulekToBaHus (oujgoB. IlpuoGperaer
yueOHYIO, HAYUHYIO, IEPHOIHYECKYIO, CIIPABOYHYIO, XY10KECTBEHHYIO JTHTEpaTypy W JApyrue
BH/IBI H31aHWiT HA OYMaKHBIX H YTEKTPOHHBIX HOCHTEISAX.
3.5. OpraHuzyeT JOKYMEHTHBIH U pecypcHbIH GoHI OHOIHOTEKH:
3.5.1 OcymecTBasieT y4eT W pasMelieHHe (OHA0B, WX COXPAHHOCTb, PEKHAM XpaHEHHS,
pecTaBpaliio H KOHCEPBAIIHIO.
3.5.2 O0ecnieunBaeT COXPAHHOCTH M JETHTHMHOE HCIIOIB30BAHUE 3JIEKTPOHHBIX PECYPCOB €
COOJTIOJIEHHEM POCCHICKOT0 M MEXKIYHApOJIHOrO 3aKOHOJATe/NbCTBA 00 WHTEIUIEKTYalbHOH
COOCTBEHHOCTH.
3.5.3 MspiMaeT a0KyMeHTHl W3 OHOAMOTEYHOro (OHIA COTJIACHO TOPAAKY HCKIOYEHHS
JIOKYMEHTOB, coriacoBanHOMY ¢ Komuccueit o cnucanuio B COOTBETCTBHH € JIEHCTBYHOIINMH
HOPMaTHBHBIMH M IIPABOBBIMH aKTaMH.
3.6. Bexer cuctemy OHMOJHOTEYHBIX TPAJUIMOHHBIX M JMEKTPOHHBIX KaTaloTOB W
OmOuorpadguyeckux 0a3 JaHHBIX € LEJbK0 MHOTrOacneKkTHoro Oudamorpaduyeckoro
packpeiTuss (oHIa W HHOOPMAIMOHHOTO OOCIYXKHMBaHHMS I0JIb30BaTeNIeH. YyacTByeT B
CO3JIaHHH CBOJIHBIX PEIrHOHATLHEIX KAaTal0roB.
3.7. IlpoBoaMT Hay4YHO-HCCIIEI0BATEILCKYIO, METOJMYECKYI0 padoTy (aHaIHTHYECKYIO.
OpraHu3alMOHHYI0, KOHCY/IBTAIMOHHYKO) [0 COBEPHICHCTBOBAHHMIO BCEX HAlpaBlIeHWH
JIeATETbHOCTH OUOIHOTEKH.
3.8. Bueapser mepeaoBble  OMOMMOTEYHBIE  TEXHOIOIMH,  pe3yIbTaThl  HAy4HO-
ucclie10BaTeIbCKAX padoT.
3.9.  OpraHu3syeT cHCTeMY TOBHIIEHAS KBATHHKAIMK GHOIHOTEYHBIX pabOTHUKOB.
3.10. Tlpuammaer ydacTHe B paborte OHONMOTEYHBIX KOHCOPIMYMOB PETHOHAIBHOTO M
MEKPETHOHAIBHOTO YPoBHS. B3anMoeficTByeT ¢ HayYHBIMH OHOIHOTEKAMH TOPOIA, CTPAHBbI.
3.11. VwyactByeT B BOCIHMTATENBHOH H TyMaHHTApPHO-IIPOCBETHTENBCKOH JIEATETLHOCTH
VHHBEPCHTETA TyTeM MPOBEACHUS WHIMBHIyaJIbHOH pabOTBl M MAacCOBBIX MEPONPHATHH



pa3MYHEIX (OPM, B TOM UHC/IE B COTPYAHHYECTBE C HHCTHTYTaMH, JCKaHATaMH, KadepamMu.
OpraHaMm CTY/ICHYeCKOro CaMoyNpaB/IeH!s YHHBEPCHTETA, CTOPOHHUMH OpraHu3alluiaMy.

4. Vuopasaenne. CTpYKTYpa 0 mTaThl 000/ IHOTERH

4.1. CrpykTypa OMONHOTEKH, IITATHOE PACIHCAHHE, JOKHOCTHBIC OKIAZBI, Haa0aBKH H
Jomnathl K JIO/KHOCTHBIM OKJaJaM. TOPSJOK W pasMep NpeMHpOBaHMs pabOTHHKOB
GUOTMOTEKH OTpEJIEIAIOTCS ACHCTBYIOIIMMHE B YHHBEPCHTETE JIOKQJIbHBIMH HOPMATHBHBIMH
AKTaMH ¥ YTBEPKIAIOTCS PEKTOPOM.

42. PykoBOACTBO OMOIMOTEKOH OCYIICCTBISET AMPEKTOp, KOTOPHIH HasHa4aeTcs Ha
J0KHOCTE B OCBODOKIAETCS OT JI0DKHOCTH PEKTOPOM YHHBEPCHTETA.

4.3.  JlupexTop HeceT MOTHYIO OTBETCTBEHHOCTH 32 PE3y.IbTaThl paboTsl B npejenax cBoe
KOMITCTCHIINH, W37aeT PACTIOpSKEHHs M YKasaHMs, 00f3aTelbHble IS BceX pabOTHHKOB
OuOTHOTEKH.

44, BubavoTeka HAXOAWTCS B HEMOCPEJCTBEHHOM MOAYHHEHHH NPOPEKTOpa 10 Hay4YHOH
pabore.

4.5. Tlpn GubGIMOTEKe CO3JAIOTCA B Ka4yeCTBE OPraHoB MPOQECCHOHATBHOIO YIPaBICHHSA
QIMHHUCTPATHBHBI M METOAWYECKHIl COBET C MeMbi0 YIYHIICHHS HH(OPMAUHOHHO-
GUOIMOTEYHOTO OOCTYKMBAHHS W  TIOBBINIEHHS MNPO(PECCHOHATLHOTO YPOBHSA, 3alIHTHI
COIMATBbHBIX W TpoecCHOHANBHBIX MpaB OuOiMoTeKaped, Uld  COTTacoBaHHA paboTsl
GUOIHOTEKH ¢ APYTHMH HAYUHBIMH M Y4eOHBIMH 10/Ipa3/Ie/ICHAAMA YHUBEPCUTETA.

4.6. PykoBoicTBO yHMBepcHTeTa oOOecledMBaeT —TapaHTHPOBaHHOE —(HHAHCHPOBAHHE
KOMIUICKTOBAHHS OMOIMOTEKH, odecrieunBaeT OHMOIHOTEKY HEOOXOIMMBIMH CIYyKEOHBIMH H
IIPOM3BOJCTBEHHBIMH  TIOMCIICHHAMH B COOTBETCTBHH € JICHCTBYIOIIMMH ~ HOpPMaMH,
3eKTPOHHO-BEIMHCIUTENBHON M KONMHPOBATBHO-MHOKHTENBHOM,  KOMMYHHKAIIHOHHOH
TEXHHKOM.

47. bubamoTeka  BEAET  YIPABICHYECKYH).  OPraHM3allMOHHO-METOJMYECKYHD  H
TEXHOJIOTHYECKYIO JIOKYMEHTAIIHIO B YCTAHOBJICHHOM MOPSJIKE.

5 IlpaBa, 00S3aHHOCTH H OTBETCTBEHHOCTH

5.1. bubamorexa UMeET MpaBo:

5.1.1. CaMOCTOATEILHO ONPEIENATh CoAepKaHue U KOHKPETHbIE (JOPMBI CBOCH IeATETBHOCTH
B COOTBETCTBHH C IIE/IAMH | 3a/a4aMH. YKazaHHbIMHU B [losioxkeHnn;

5.1.2. Paspabatemars cTpykTypy, IlpaBuna mnoib3oBaHHs HH(GOPMALMOHHBIMH peCypcamMu
Hay4qHOH OHOIHOTEKH B COOTBETCTBHH ¢ HOPMAaTHBHBIMH aKTaMH;

5.1.3. Pacnopsxathes NpeI0CTaBIeHHBIME OHOTHOTEKE aCCHTHOBAHHAMM:

5.1.4. CaMOCTOATETHHO OTPEEATh HCTOYHHKH KOMIITEKTOBaHUS (JOH/IOB;

5.1.5. TlpemctaBiasTh PEKTOPY TpPEIOKEHHS 10 MaTepHaTbHOMY H HeMaTepHaTbHOMY
CTHMYJIHPOBAHMIO TpyJa PabOTHHKOB OMOMMOTEKH, IPHUBICYEHHIO WX K JUCHHILIMHAPHOH
OTBETCTBEHHOCTH:

5.1.6. Onpeiensts B COOTBEeTCTBHM ¢ IlpaBuiamMu 101b30BaHHA HHYOPMALMOHHBIMH
pecypcaMy HayuHOW OMOTMOTEKM BBl M pasMephl KOMIEHCAUWM ymepda, HaHECCHHOTO
nob30BaTeIsMi OHOIHOTEKE:;

5.1.7. WssMath AOKYMEHTH W3 OuGmmoreuHoro ¢onaa B coorBerctBum ¢ «Ilopsikom
HCKITIOYEHUS IOKYMEHTOBY HA OCHOBAHHY JIEHCTBYIOMIHX HOPMATHBHBIX aKTOB.

5.1.8. OmpezensTh yCIOBHS HCTONb30BaHUs OMOMMOTEYHOrO (OHIa HA OCHOBE JOrOBOPOB C
OpHAHYECKUMHA W QU3HYECKUMH JTHLIAMH;

5.1.9. 3HAKOMHTHCS ¢ YueOHBIMH TUIAaHAMHM M IPOrpaMMaMi, Moay4daTh OT €ro CTPYKTYPHBIX
noapasaenennit YIJITY Marepnarisl U cBeJleHus, HEOOXOMUMBIE JUIsl PEIIEHNS TIOCTABICHHEIX
nepea OubaMoTEKOM 3a/1a4:

5.1.10. TpencTaBasTh YHHBEPCHTET B Pa3IMYHBIX YYPEKICHHSAX, OPTaHW3AUMSAX. NPHHHMATH
yyacTHe B paboTe HAYYHBIX KOH(EpEHIMH, COBCIIAHWH W CEMHHApOB TIO BOHPOCAM
OuOTHOTeuHOI W HHPOPMALTHOHHO-0HGIHOr paHYecKoil e TeTbHOCTH,
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5.1.11.BectH B YCTAHOBIEHHOM TOpsJIKE TMEpenucKy ¢ JApYyruMH  OuOIHOTEKaMH.
OpraHu3alfsaMu;

5.1.12. Bxoaute B OuOIMOTeyHbIE OOBEAMHEHHS B  YCTAHOBJIECHHOM JICHCTBYIOIINM
3aKOHO/IATEILCTBOM ITOPA/IKE HA OCHOBAHUH COTJIALICHHUH H IOTOBOPOB;

5.1.13. VuyacTBOBaThH Ha KOHKYPCHOH MM HWHOH OCHOBE B peaiu3aunu (elepalbHBIX W
PervoHaIBHBIX POTPaMM pa3BUTHS OHOIMOTEYHOTO Jena;

5.1.14. OcyuiecTBIATh B YCTAHOBIEHHOM MOPSAIKE COTPYAHHYECTBO ¢ OMOIHOTEKAMH H HHEIMH
VUpeXKJICHHSAMH W OpraHW3alMsSMH WHOCTPAHHBIX TOCYJapcTB., B TOM HYHCJIE BECTH
MEXKIYHAPOJHBIH KHHTOOOMEH, BCTYNaThb B YCTAHOBJIEHHOM TIOPSAKE B MEKIYHAPOIHLIE
OpraHM3allii, y4acTBOBaTh B pealIW3allMd MEKIYHAPOAHLIX OHOIMOTEYHBIX M HHBIX
nporpaMm;

5.1.15. bubamoreka WMeeT MPEHMYIIECTBEHHOE TNIPaBO Ha MpPHOOpETEHHE JIOKYMEHTOB,
BBIIYCKAaEMBIX MO (eepaldbHbIM TOCYAAPCTBEHHBIM IporpaMMaM KHHMIOW3IaHHA., H
nepBooYEpeIHOe MPHOOpeTeHHE JOKYMEHTOB JTHKBHANPYEMBIX OHOIHOTEK.

5.2. bubmmoreka obs3ana:

5.2.1. PauuoHaIbHO UCNOIB30BAaTh MaTepHalbHbIE U YEIOBEYECKHE PeCypChl;

5.2.2. OTuuThIBaTBCS TeEpeJl YHHBEPCHTETOM W  BBIIIECTOSIIMMH  OpraHu3alisMH B
VCTaHOBJIEHHOM IOPSAJIKE:

5.2.3. [lpenocraBasTe nmoiab3oBaTensiM OMOIMOTEKH OCHOBHBIE M JIONOIHHUTEIBHBIE YCIYIH B

COOTBETCTBHH C pa3IcIioM 3 nannoro [lonoxkeHus.

5.3. bubimoteka HeceT B yCTAaHOBIEHHOM 3aKOHOATeILCTBOM MOPSAIAKE OTBETCTBEHHOCTE:
5.3.1. 3acoxpanHocTs (OHIOB, TOMEIIeHHI H 000pYI0BaAHUS;
5.3.2. 3a HeBbINoNHeHHE QYHKUHUI, OTHECEHHBIX K €€ KOMIICTEHIIHH:

~

5.3.3. PabortHukn OuOGIMOTEKH. BHHOBHBIE B NPHYHHEHHH ymepda, HeCYT MaTepHAIBHYIO,
QJIMMHUCTPATHBHYIO W MHYIO OTBETCTBEHHOCTh B MOPSJIKE, MPEIyCMOTPEHHOM JICHCTBYIOIINM
3aKOHO/IaTeIbCTBOM.
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